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1Application home screen



HOTELING – ACCESS & HOME SCREEN

Click here to access the 
flexdesk reservation console.

https://archibus.uni.lux/archibus/schema/ab-
products/essential/workplace/?taskInfo=%7B%22activityId%22%3A%22AbBldgOpsHelpDesk%22%2C%22processId%22%3A%22Client%22%2C%22taskId%22%3A%22Workplace%22%7D



2HOTELING – Flexdesk
Reservation



HOTELING – AFFICHAGE DES BATIMENTS 

Click here to view the list of buildings

Indicates the number of flexdesks available on a floor



HOTELING – BUILDING SELECTION

Select the desired building



HOTELING – DRAWING DISPLAY & BOOKING OPTIONS 

Available Flexdesks are displayed in blue. The display is 
based on the reservation options.

Various options for booking a 
flexdesk (recurrence, date, 
time slot, etc.)



HOTELING - FLEXDESK RESERVATION

Select the desired flexdesk and confirm by clicking on “Book.”



HOTELING – RESERVATION & CONFIRMATION 

You can make a reservation for yourself or someone else

Reservation summary

Reservation confirmation 



HOTELING – MY ACCOUNT

Allows me to view my personal space



HOTELING – CALENDAR & WORKSPACE BOOKING

Displaying your reservation list

Display a calendar view of 
your reservations



HOTELING – CONFIRMATION EMAIL

Lien qui permet de revoir la réservation

Un fichier ics et généré pour ajout dans votre calendrier outlook



HOTELING – NOTES

- The system is configured to check in on reservations with an email reminder system every 15 minutes. The check-in will be displayed on the application and also available via email from 
ufm-helpdesk@uni.lu. 

- The Workplace mobile app is available for Apple devices via the link https://apps.apple.com/be/app/archibus-workplace/id1560401343?l=fr-FR

- The Workplace mobile app is available for Androïd devices via the link https://play.google.com/store/apps/details?id=com.archibus.workplace&hl=en

- Attention: The booking interface only works if the device used to make the booking is connected to the UNI VPN � more info via the link 
https://service.uni.lu/sp?id=sc_cat_item&sys_id=ca3fa0c0db863410ca534540399619bb&sysparm_category=f0474e09db5f10502fa838aa7c961930

- .



3HOTELING –
Configuring the 
Workplace mobile app



HOTELING – CONFIGURATION APLICATION WORKPLACE (Apple / Android) 

- Coming soon …… 

- .


